MCOM 358 News Editing

Minimester 2018
Department of Mass Communication and Communication Studies

INSTRUCTOR: Thom Lieb

OFFICE: Van Bokkelen 211C

PHONE: 410-704-4138

FAX: 410-704-3656

E-MAIL: tlieb@towson.edu (e-mails answered within 24 hours on weekdays only)
Student Legal Responsibilities

In all assignments, students must comply with all laws and the legal rights of others (e.g., copyright, obscenity, privacy and defamation) and with all Towson University policies (e.g., academic dishonesty).  Towson University is not liable or responsible for the content of any student assignments, regardless of where they are posted.  

Course description

Practice in editing and headline writing for print and online media. Prerequisite: MCOM258.

Course Objectives

At the end of the course the student should be able to:

1) edit copy accurately according to accepted editing principles and practices.

2) write effective headlines.

3) select news and feature stories for publication by objective standards.

4) apply ethical criteria to newsworthy information.

5) examine articles for legal problems and correct such problems.

Class Meetings

This class meets Monday through Thursday evenings from 6:00 to 9:55 p.m. Attendance is expected. An editing assignment may be given on any day, with no prior warning.

Homework assignments are due at the BEGINNING of class. An assignment handed in after that is LATE! Late homework assignments and missed in-class assignments will be accepted ONLY when the following two conditions are met:

1) The material was missed or late because of a verifiable medical problem. It is your responsibility to produce written verification of the medical problem (e.g., receipt from doctor's visit). One exception: For short-term medical problems that do not result in a visit to a doctor, you must alert me BEFORE the class you will miss, via e-mail or telephone. PLEASE DO NOT come to class sick. A family emergency is NOT considered a medical problem.

2) All missed homework must be handed in no later than the beginning of the first class period after the absence, and all missed in-class assignments must be made up BEFORE the next class period. The progression of assignments in this class makes this condition an absolute.

Keep copies of all homework assignments. Except for copyediting assignments, homework MUST be typed. 

All in-class and homework assignments are to be done individually. Any collaboration will result in failure of this course.

Course Content

This class will typically consist of lecture and lab. You are free to use your stylebook and dictionary on all in-class assignments, as well as to ask questions of the instructor ONLY.

Grading

Assignments in this class do not receive letter grades. Instead, you will receive a numerical score on each assignment corresponding to how many errors you missed or created in editing it. Assignments early in the semester count for fewer points than those later in the semester. Your final grade is based on the total number of points you earn on all the assignments versus the total class average. To help students get the highest grade possible, for each exercise I calculate both the ideal average (75 percent of total possible points) and the actual class average. In determining the final class average, I add the lower of the average scores for each assignment. Please note that average scores can change slightly after I give you them, as some students might be owed additional points I missed, and some might need to take make-up quizzes. I will give you an updated list of averages at the end of the semester.
Because there is a built-in curve on most assignments, no further curving will occur at the end of the semester. I follow this strict cutoff


A:  
92+

A-: 
90-91.99

B+: 
88-89.99

B:   
82-87.99

B-:  
80-81.99

C+: 
78-79.99

C:   
70-77.99

D: 
60-69.99

F: 
Below 60
Extra Practice

There may be limited opportunities for extra credit assignments in this class. However, I will be happy to provide extra practice exercises. Extra practice is the single best way to improve your chances of success in this class.

Required Resources

· Editing for the Digital Age (Lieb, 2016) 
· AP Stylebook. Make sure you get the latest edition, not an earlier used copy. You will need to bring this book to every class.
· Dictionary (Webster's New World is best). You should bring this book to every class. You cannot count on online dictionaries to give you the correct answer.
· One USB thumb drive.
Let’s Focus!
Whenever we are not using the computers, you should turn your monitors off. During class lectures and group work, you should be focusing on the material being presented and not checking e-mail or text messages. If I catch you doing either, you will lose 5 points from your TOTAL class score of 100 possible points the first time, 10 points the second time. 

At the start of each class, please silence your phones and leave them on the desk at the front of the room. There will be a sign-in sheet there; make sure you sign it when you drop off your phone, as this is what I will use for attendance. If you need to keep your phone during a specific class, please check in with me and put your phone on vibrate. You may pick up your phones at break, but they should be placed back on the table when class resumes.
Any student found to be using e-mail or text messaging during an in-class quiz will automatically receive a grade of F for the course.

COFAC Civility Code and classroom behavior 

COFAC places a priority on learning. We value the inherent worth and dignity of every person, thereby fostering a community of mutual respect. Students have the right to a learning environment free of disruptive behaviors and offensive comments. Faculty have the right to define appropriate behavioral expectations in the classroom and expect students to abide by them. Faculty have the responsibility to manage and address classroom disruption. Staff have the right and responsibility to define appropriate behaviors necessary to conduct any university activity free of disruption or obstruction. 

We believe that in order to achieve these ideals, all COFAC students, staff, and faculty are expected to exhibit and practice civil behaviors that exemplify: (1) respecting faculty, staff, fellow students, guests, and all university property, policies, rules and regulations; (2) taking responsibility for one’s choices, actions and comments; (3) delivering correspondence – whether verbal, nonverbal, written, or electronic – with respectful language using professional writing standards and etiquette; and (4) accepting consequences of one’s choices and actions. The use of offensive, threatening or abusive language, writing, or behavior will not be tolerated and can lead to academic dismissal. Further information about civility can be found in Appendix F of the university catalog. 

Examples demonstrating civility in the classroom as a student include: 

•
Being respectful of the professor and other students. 

•
Not texting or using cellular phones and other electronic devices. 

•
Not using your laptop for activities other than class work. 

•
Not eating or drinking in class. 

•
Not reading newspapers or listening to music during the class. 

•
Not sleeping in class. 

Academic Integrity Policy

All student work including assignments, presentations, and tests must adhere to the university’s Student Academic Integrity Policy http://towson.edu/studentaffairs/policies/. The policy addresses such academic integrity issues as plagiarism, fabrication, falsification, cheating, complicity in dishonesty, abuse of academic materials, and multiple submissions. See the last page of this syllabus for the department’s policy concerning plagiarism and cheating. Penalties to violation of academic integrity ranges from F for the assignment to F for the course, in addition to a report filed in the Office of Student Conduct and Civility Education. 
Students with Disabilities Policy

This course is in compliance with Towson University policies for students with disabilities as described in http://www.towson.edu/dss/. Students with disabilities are encouraged to register with Disability Support Services (DSS), 7720 York Road, Suite 232, 410-704-2638 (Voice) or 410-704-4423 (TDD). Students who suspect that they have a disability but do not have documentation are encouraged to contact DSS for advice on how to obtain appropriate evaluation. A memo from DSS authorizing your accommodation is needed before any accommodation can be made.

Weapons Policy

To promote a safe and secure campus, Towson University prohibits the possession or control of any weapon while on university property. See the university policy at http://www.towson.edu/studentaffairs/policies/.

CLASS DATE

1/2 
Introduction to the course

Chapter 1: You, The Editor
Using a Stylebook

Write Right: Choosing the correct word
1/3
Chapter 2: Choosing Content that Clicks
Write Right: Making sure subjects and verbs agree
1/4
Chapter 3: Getting the Facts Straight 
Write Right: Using quotations properly
Chapter 4: Polishing Writing
Write Right: Avoiding sentence fragments and comma splices
1/8
Chapter 5: This One Weird Chapter Will Help You Grab Readers 
Write Right: Avoiding passive voice
1/9 
Chapter 5 continued 
1/10
Chapter 6: Defamation
Write Right: Using commas properly
1/11
Chapter 6 continued LAST DAY TO WITHDRAW

1/15
Martin Luther King Day – no class

1/16
Chapter 7: Privacy, copyright, international regulations and other concerns
Write Right: Using apostrophes properly

Chapter 8: Handling Matters of Ethics, Fairness, Taste and Sensitivity
Write Right: Avoiding dangling modifiers
1/17
Chapter 9: Managing Engagement
Graphics and Media Design (part 1): Adobe InDesign Basics; Handling Photos

Write Right: Untangling words that sound like each other (Part 1)
1/18
Chapter 10: Curation, Aggregation and Creation
Graphics and Media Design (part 2)
Write Right: Untangling words that sound like each other (Part 2)
Write Right: Other confusing words
1/22
Chapter 11: Triage Editing

Page design assignment due
Quiz on previous three Write Right sections
